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Bringing Women Together for Leadership and Fellowship

Intern Information Packet

Dear Prospective Intern,

Thank you for your interest in working with PAIRWN, the Pennsylvania Immigrant and Refugee Women’s Network!

As the first organization in Pennsylvania to focus on immigrant and refugee women’s issues, the work we do is crucial and ground-breaking!  Founded in 2001, PAIRWN is a nonprofit organization centered in the state capital of Harrisburg.  As our Mission Statement describes, “PAIRWN was created to honor and enhance the lives of refugee and immigrant women in Pennsylvania.  Our mission is to help refer, advocate, network and empower these women to live to their fullest potential.  We also strive to educate others about our cultures and our contributions to American society.”  
The life experiences and cultures of our members form a rich resource from which we draw to reach these goals.  Our current projects reflect this wealth.  Our ongoing projects, described on our website (www.pairwn.org), include initiatives for women, youth, seniors, and the broader community.

Our work is truly interdisciplinary, blending the fields of immigrant and refugee issues, women’s issues, government and public policy, foreign languages and cultures, psychology and mental health, social work, medicine and health care, folklore, religion, arts and craftwork, writing, journalism and public relations, advertising, business, accounting, and web design.  Interns will meet PAIRWN members and can accompany us to meetings with nonprofit groups, local businesses, and government organizations.  
As an intern with PAIRWN, you will have the opportunity to shape your work to match with your skills, experiences, and goals.  Together, we will discuss before and during your internship the current needs of our organization and your needs as a student looking for tangible, relevant, and challenging experiences.  During your time with us, take the lead in proposing your overall goals and schedule!  

Our #1 expectation from all our volunteers is an enthusiasm for and commitment to learning from, respecting, and appreciating people of many different backgrounds.  In addition, we demand a strong work ethic, high work quality, and skills in written and spoken communication.

We are eager to work with international students or students who are immigrants or refugees.  Your applications are especially important to us.  Students who speak a foreign language would also be helpful.  However, we will not limit the number or type of applications we consider!

Because of our limited budget, this work will be unpaid.  However we will support your application to outside sources of funding and/or school-granted course credit.  

To learn more, please contact us by phone at 717-433-0900 or by email at pairwn@gmail.org.  Our current interns will also be happy to talk with you.

Sincerely, 

Ho-Thanh Nguyen

PAIRWN Founder and President
Internship Details

Duration: Fall, Spring, Summer, and Full-Year internships available.  Duration and dates negotiable.

Term: Part-time or full-time.  Hours negotiable. 

Salary: Unpaid.  Will support any application to outside funding sources.
Credit: To be determined by student according to her/his university’s requirements.

Location: Students can work from home or campus.  

Internship Responsibilities:

Attend Training Meeting to plan internship goals and expectations.

Identify Project Focus and fully complete Projects Tasks to high standard.

Attend Feedback Meeting at conclusion of internship to reflect with us on the experience.

Skills/Requirements:

Enthusiasm and commitment to learn from, respect, and appreciate people of many different backgrounds.  High work ethic and work quality.

Strong skills in written and spoken communication.

Demonstrated interest in the organization, its mission, and chosen Project Focus.

Access to phone, email/Internet, and transportation.

Supervision/Feedback:

Interns will be jointly supervised by PAIRWN board and members and Project Coordinators as appropriate.  Interns will be able to receive frequent constructive feedback and instruction from supervisors in-person and/or via phone or email.  

Application:

Please submit a brief statement of interest via email to pairwn@gmail.org.  Send questions to Ho-Thanh Nguyen at pairwn@gmail.org or via phone at 717-433-0900.  Applications are accepted on a rolling basis.
PAIRWN accepts applications from all students regardless of sex, gender, nationality, race, religion, or ethnicity.  We will accept interns based on their commitment to our organization’s mission, goals, and membership and their demonstration of needed skills and attitude.

Notice:

PAIRWN reserves the right to terminate the internship of any candidate who acts inappropriately toward PAIRWN members, partners, or members of the immigrant and refugee community, or whose work does not meet our standards for quality.

A Project Focus Model

PAIRWN is currently working on numerous projects and initiatives.  We would like our interns to identify one or more of these projects to work on during their time with us.   Learn more about these programs and services on our website, www.pairwn.org: 
· Story Circle Program and Member Meetings

· Story Circle Project

· “Story Circles: Coming to America in the 21st Century,” an Original Play

· “Our Voices: Refugee and Immigrant Women Tell Their Stories,” an Original Museum Exhibit

· Annual Women’s Health Conference

· Annual Women’s Retreat

· Senior Outings Program

· Youth Activities Program
· Young Immigrant and Refugee Women’s Group

· Annual Diversity Picnic

· Annual Celebrating the Holidays with Diversity Lunch with Children’s Gift Drive

· ICP-PAIRWN Family Health History Initiative

·  “Unity in Diversity” Gala Fundraiser

· Grant Writing and Fundraising

· Resource Booklet Project

· Board of Directors Retreat and Leadership Training Program

· Translation/Interpretation Services

· Immigration Paperwork

· Our Voice, PAIRWN’s Newsletter

· Website Maintenance

· Accounting
· Publicity and Media Contacts

· Membership Drives

Benefits of a PAIRWN Internship
1) Mentorship: Through PAIRWN, you will meet amazing, inspiring women who have come from across the world to make a new home for themselves and often their families in Pennsylvania.  These women are strong, ambitious, and caring people, from whom any student has a lot to learn.

2) Awareness:  Interns will broaden their awareness of the needs and experiences of local immigrant and refugee communities as a whole.  PAIRWN board and members meet on a regular basis, and volunteers are welcome to attend these meetings.  

3) Skills and Leadership: Interns will gain skills based on their Project Focus.  Students working on the Resource Booklet Project, for example, will gain skills in research, writing, editing, and layout, fundraising, publishing, and will gain awareness of local, state, and national resources for healthcare, legal services, translation services, transport, nutrition, childcare, education, employment, cultural arts, immigration, and much, much more!

4) Networking: Interns will gain contacts based on their Project Focus.  A great deal of our work incorporates networking with local businesses and nonprofit organizations.  Students will have the opportunity to meet and network with people in numerous fields, who work and network not only in Pennsylvania, but also across the nation.  Interns are welcome to attend meetings with PAIRWN members as match their interests and the needs of their chosen project.
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